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	Advertisement of Vacancy Notice 

VACANCY NOTICE:  PAHO/14/FT233

TITLE:   Advisor, Adolescent Health 
GRADE:  P4 
POST No. .6050 
DURATION OF CONTRACT: Two years, first year probationary period.  
OFFICIAL STATION:   Washington D.C. 
ORGANIZATIONAL LOCATION/AREA: Family Gender and Life Course / Healthy Life Course (FGL/HL)  
CLOSING DATE:  07 June 2014 
For a copy of the vacancy notice:  https://erecruit.who.int/public/hrd-cl-vac-view.asp?o_c=1000&jobinfo_uid_c=29250&vaclng=en  
This vacancy notice has been posted on the WHO INTRANET page, under Staff Resources/Services, Job Vacancies. 
All applicants are required to apply on line following these steps: 
1) Access the WHO Intranet   
2) Click Job vacancies, under Staff resources/services.  
3) Locate and select the vacancy # that you are interested in and click on the vacancy notice title to view the announcement. 
4) At the bottom of the vacancy description, you will find three options: 
            New Applicants (to begin your first on-line application) 
            Returning Applicants 
            WHO Staff (includes PAHO Staff) 
5) Click on the option that applies to you 
6) If you are a New Applicant, the first step is to create your own personal account (see instructions below). 
7) After obtaining the login and password, complete the personal history form on-line 
9) Once you have completed the personal history form, you need to click on “Apply to current vacancies” & select the corresponding vacancy.   
10)  Please do not wait until the last day to apply for a vacancy.  Also, please remember that the e-Recruitment system functions on Geneva time, therefore, you must ensure submission of your application no later than midnight, Geneva time, on the established closing date in order for it to be considered. 
New Applicant Instructions: 
When requesting your personal profile, please complete and submit the required information. Please note that if a field does not pertain to you, it should remain BLANK; however, if a field is marked with an asterisk (*) it must be completed. 
1. Be sure to include a valid e-mail address and password. 
2. A confirmation of your registration will be sent to the e-mail that you provide as your username. 
3. You will need to wait and check your email to copy the FULL link in the message into a new browser window in order to return to our site and complete your Personal History Form. 
4. You may then access your personal profile, complete your Personal History Form online and apply to WHO and PAHO vacancies.  
5. You may continue with the application process or return at a later time to complete the required information for application. 
6.  Please do not wait until the last day to apply for a particular vacancy.  
 Returning Applicants 
If you have already created a profile in the e-Recruitment system, you do NOT need to register again.  You will only need to select “Returning Applicants” and then apply to a new vacancy; by entering your username and password it will take you to your personalized page with all your information.  At this page, you will select Apply to current vacancies and follow the instructions provided by the system. 
Thank you. 
HRM/PR 
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